[image: image1.bmp]

SAINSBURY’S UK SCHOOL GAMES

MEDIA ACCREDITATION

2 – 5 September 2010

NORTH EAST

Dear Sir/Madam

The Sainsbury’s UK School Games is a multi-sport event for elite athletes of a school age from across the UK.  The event will be staged from Thursday 2 to Sunday 5 September 2010 in the North East.

Competition will take place in athletics, badminton, cycling, fencing, gymnastics, hockey, judo, swimming, table tennis and volleyball, with disability events in athletics, swimming and table tennis being included.
Please read the enclosed information regarding media accreditation and follow the instructions carefully.  Further information can be found at www.ukschoolgames.com.

MEDIA ACCREDITATION CHECK LIST

To qualify for media accreditation at the Sainsbury’s UK School Games you will need to submit the following items:

1. Media Accreditation Form (included in this document)

2. Passport Photographs

3. Letter of Authentication (for freelancers)
4. Child Protection Self Disclosure Form (included in this document)
These items are explained in detail below.
Media Accreditation Form
All media representatives applying for accreditation at the Sainsbury’s UK School Games are required to complete the enclosed media accreditation form. This form includes a photographer’s agreement. Please ensure you sign immediately under the agreement statement and also at the end of the document.
Passport Photographs

It is essential that every applicant emails a clear passport style head shot image of themselves (or alternatively, posts 2 x passport-sized photographs) in order to gain accreditation.

Letter of Authentication

If you are a freelancer, you will need to send a letter of authentication or an email direct from your employer (the Sports Editor) to prove that you are genuinely representing that media outlet.
Child Protection Self Disclosure Form

It is mandatory for all media guests to fill out and sign the Child Protection Self Disclosure Form to comply with the guidelines from the National Society for the Prevention of Cruelty to Children. Please find this form attached separately.
ACCREDITATION PROCESS AND DEADLINES

Please send your media accreditation form, your passport photographs, letter of authentication and child protection self disclosure form by scan-and-email, fax or post before 16 AUGUST 2010 to:

Lauren Foster
Sainsbury’s UK School Games

1 Brewers Green

Buckingham Gate

London

SW1H ORH

Fax: 020 7593 5201
Email: media@ukschoolgames.com 
Once these items have been received by the Sainsbury’s UK School Games Media Office, your application will be processed and confirmed with a return email.  All media accreditation will be issued via post during the week commencing 23 AUGUST 2010.
Please note:

Media accreditation will NOT be available for collection from the sport venues. Your accreditation will be posted to you prior to the event.
Key Dates

16 AUGUST 2010 -
 Deadline for Media Accreditation Applications.
23 AUGUST 2010 - 
Media Accreditation confirmation emails will be issued.
Media accreditation posted to given address of approved applicants.
Media Areas
An event specific Media Area will be available at each competition venue to provide easy access to results, event information and light refreshments.  Press tribunes and communication systems will also be available (refer to the section below).  A representative from the Sainsbury’s UK School Games Media Team will be available to answer queries on the day.

Technology and Communications

At each competition venue, the following will be made available to media guests:

· wireless internet access
· photocopier

· small number of computer stations
Media guests are encouraged to use their own mobile phones.
FAST TRACK CONTACTS

All media enquiries may be directed to:

· Lauren Foster lauren.foster@fasttrackagency.com 
0207 593 5253
· Sarah Jenkins Sarah.jenkins@fasttrackagency.com
0207 593 5846
Many thanks for your interest and support,

Lauren Foster
Sainsbury’s UK School Games

SAINSBURY’S UK SCHOOL GAMES

2 – 5 September 2010

NORTH EAST

MEDIA ACCREDITATION FORM
APPLICATION DEADLINE:  16 AUGUST 2010
IDENTIFICATION
Company Details

	Name of Company
	

	Company Address


	

	Post Code
	

	Country
	

	Telephone
	

	Fax
	

	Email
	

	Primary Contact 
within organisation

	


Media Type (please tick):
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News Agency                                          Photo Agency 

National Newspaper                             Regional Newspaper

Television                                                Radio

Web Publication                                    Magazine

Freelance                                                Other 





     (Explain other)






· Web publications must provide a web-site link.

· Freelancers must attach a letter / send an email from the sports editor of the publication 
they are reporting for.
Personal Details

	Family Name
	

	First Name
	

	Passport Number
	

	Nationality
	

	Gender
	Male
	
	Female
	

	Date of Birth (DD/MM/YYY)
	

	AIPS Card Number
	

	National Press Card No
	

	Telephone
	

	Mobile
	

	Fax
	

	Email
	


Function (Please indicate) 

	Journalist
	
	Photographer
	


PHOTOGRAPHER’S AGREEMENT
Please note that if you are applying to take photographs at the Sainsbury’s UK School Games, you are required to sign the following agreement in relation to taking and using photographs in order to safeguard the children and young adults taking part:

I wish to take photographs or record images at the events indicated.  I agree to abide by the guidelines laid down by the organisers at the event and confirm that the photographs or recorded images will only be taken and used in an appropriate manner relating to this sports event.  

· Neither the visual content of photographs nor any captions may be used as a means of tracing the residence of the young person.

· Any young person featured in publicity must be wearing suitable dress.  As some of the sporting activities at the Sainsbury’s UK School Games have a higher risk for potential misuse of imagery than others, i.e. swimming and gymnastics, photographs must focus on the activity rather than a full body shot.

I acknowledge that if it is deemed by the organisers of the Sainsbury’s UK School Games that any photographs or recorded images are taken or used inappropriately, this will result in me being unable to use photographic equipment at any similar event in the future and may lead to prosecution.

Signature of Applicant:
     ----------------------------------------------------------------------------
ATTENDANCE
Please confirm which events you wish to cover:

	EVENT
	DATE
	TIME
	ATTENDANCE

Please Tick

	Opening Ceremony

Gateshead International

Stadium

	Thurs 2 Sept

	20.30 – 21.30

	

	Athletics

Gateshead International

Stadium- Arena

	Fri 3 Sept
Sat 4 Sept

	17:00 - 20:30
12:00 - 18:00

	

	Badminton

Gateshead International

Stadium- Sports Hall

	Fri 3 Sep

Sat 4 Sep

Sun 5 Sep


	10:00 - 13:00 / 14:00 - 16:30
09.00–13:00 / 14:00–18:00 / 19:00–21:30
9.00 – 12:00 / 13:00 – 15:30
	

	    Fencing

Sunderland Silkworth

Community Pool,

Tennis and Wellness Centre
	Fri 3 Sep

Sat 4 Sep

Sun 5 Sep
	12:30 – 18.00

08:45 – 19:30

08:45 – 14.30
	

	Gymnastics

Gateshead Leisure Centre

	Sat 4 Sep

Sun 5 Sep
	11:25 – 19.00
11:05 – 14.30

	

	Hockey

Newcastle University

	Thu 2 Sep

Fri 3 Sep

Sat 4 Sep
Sun 5 Sep


	11:00 – 15.00 

11:00 – 15:00 / 16:00 – 20:00

11:00 – 15:00 / 15:00 – 19:00
10:00 – 14:30


	

	Judo

Gateshead International

Stadium – Athletics Hall
	Fri 3 Sep

Sat 4 Sep
Sun 5 Sep

	11:00 – 13:40 / 14:20 – 17:00

10:00 – 12:40 / 13:20 – 16:00
09:00 – 11:40 / 12:20 – 15:00
	

	Swimming

Sunderland Aquatic Centre
	Sat 4 Sep

Sun 5 Sep
	10:00 – 13:00
10:00 – 13:00
	


	Table Tennis

Sunderland Silkworth

Community Pool,

Tennis and Wellness Centre


	Fri 3 Sep

Sat 4 Sep

Sun 5 Sep


	09:00 – 19:00

9:00 – 19:00

9:00 – 14:50
	

	Cycling
Newcastle Leazes Park

	Fri 3 Sep


	13:00 – 15:00 / 17:00 – 19:00


	

	Cycling

Gateshead International 

Stadium, Neilson Road
	Sat 4 Sep

Sun 5 Sep
	13:00 – 18:30

09:00 – 13:00
	

	Volleyball

Northumbria University 

Sport Central
	Thu 2 Sep

Fri 3 Sep

Sat 4 Sep
Sun 5 Sep

	                   12:00 – 16:20

08:30 – 14:05 / 14:10 – 19:45 
08:30 – 14:05 / 14:10 – 21:10
08:30 – 14:40
	

	Closing Ceremony

Gateshead International

 Stadium
	Sun 5 Sep
	16:00 – 16:45
	


Car Parking

Limited parking is available at all competition sites. (Please note that at some of the venues it is a pay and display system.)
Signature of Applicant:





Date:   




All information collected on this form shall be used solely for the purpose of accrediting members of the press for the stated event.  The data collected shall be processed by the event organiser and its partners to achieve this objective.  Applicants waive their rights to restrict the sharing of personal information to the extent necessary for the desired purpose.

CHILD PROTECTION
SELF DISCLOSURE FORM

TO BE COMPLETED BY ALL INDIVIDUALS IN UK SCHOOL GAMES WHO BY THE ROLE THEY FULFIL HAVE SUBSTANTIAL ACCESS TO YOUNG PERSONS UNDER 18 YEARS OF AGE

You have a right of access to information held on you and other rights under the Data Protection Act 1984

Part A

	Title
	First Name
	Surname


	Any previous names by which you may 

have been known 



	Address:

Postcode:

Telephone number(s):

E-mail address:


Postcode MUST be completed

DATE OF BIRTH 




NATIONAL INSURANCE NUMBER


	
	
	
	
	
	
	
	
	SEX
	M
	
	F
	
	
	
	
	
	
	
	
	
	
	
	
	


	Current Employer
	Position/s Held
	Start Date

	
	
	

	Previous Employer(s) 
	Start Date
	Leave Date
	Position/s Held

	
	
	
	

	
	
	
	


	Proof of Profession (An attached letter/fax signed by your employee or web address providing proof of 
previous work)  

	


	NB Failure to disclose this information may result in exclusion from the Games.


Part B

Self Disclosure (for completion by the individual named in Part A)

1
Have you ever been convicted of any criminal offences?
YES/NO*   

If YES, please supply details of any criminal convictions:

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………….

NOTE: You are advised under the provisions of the Rehabilitation of Offenders Act 1974 (exceptions) order 1975 as amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986 you should declare all convictions including ‘spent’ convictions.

2
Are you a person known to any social services department as being an actual or potential risk to children? 


YES / NO* 

If YES, please supply details:

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………….

3
Have you had a disciplinary sanction (from a sports or other organisations governing body) relating to child abuse? 


YES / NO* 
If YES, please supply details:

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………….

* Delete as appropriate

IMPORTANT

I hereby consent to UK School Games undertaking police and/or social services checks against me.

Signed by the above named individual: …………………………………. Date: …………………………

Print name: ………………………………………………



